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1.006mue nosioxKeHusl.
1.1 bubnuorteka sBisercst CTpykTypHbIM mnoapasneneHueM [BIIOY«ITY Nel3y»obecneunBaer
ofOyyaromuxcs, MpernoAaBaTesiel W JIPyrux COTPYAHUKOB YyYWIMINA Y4eOHOW, HaydHOM,
CIIPaBOYHOM, XYJIOKECTBEHHON JUTEPATYPOH, NEPUOAUIECKUMHU U3aHUAMU 51
UHQOPMALMOHHBIME ~ MaTepuasamMu.  bubmuoreka  obecrieunBaeT  MH(POPMALMOHHOE
oOciy)kMBaHUE Y4eOHO-BOCIIUTATEBHOTO MPOLecca U CriocoOCTBYeT (POPMUPOBAHUIO KYJIBTYPbI
JUYHOCTH YYaIUXCS.

1.2 ObecneueHHOCTD OUOMMOTEKN y4EOHBIMH, METOJUYECKUMHU M CIIPABOYHBIMHU JTOKYMEHTaMHU
YUUTBIBAETCS TIPH JIMLECH3UPOBAHUHN Y UPEIKIICHISL.

1.3 enn OuOMMOTEKH YYHIIUIIA COOTHOCATCS C HeNsAMH YupekaeHus: GopMHpPOBaHUE OOMIei
KyJbTYpbl JHMYHOCTH OOYYarOLIUXCS, WX aAanTalus K >KU3HH B OOINECTBE, BOCIIMTaHHUE
IPOKIAHCTBEHHOCTH, TPYNOJIOOMS, yBa)K€HHE K MpaBaM M CBOOOJAM 4YeloBeKa, JIOOBH K
OKpy>Karoled npupoze, Ponune, cembe, GopMupoBaHue 300pOBOro 0Opasa KU3HH.

1.4 bubmuoreka B CBOeH peATeNbHOCTH pyKoBoxacTByercss Koncrutynumeit Poccuiickoit
Oeneparuu, 3akoHoMm Poccwmiickoit ¢eneparmu N273-®3 "OO06 obpaszoBanuu B Poccuiickoii
Oeneparuu” ot 27.12.2012 1., ®enepanbHbiM  3akoHoM "O  OubnmuotreuHoMm  gene",
nocraHosieHusiMu IIpasurensctea Poccuiickoit Pepepann M HOPMAaTHBHBIMHM IPAaBOBBIMU
aKTaMH rOCyIapCTBEHHBIX OPTraHOB yIPaBJICHUS] 00pa30BaHUEM II0 BOMIPOCAM, OTHECEHHBIM K HX
KOMIIETEHIIUY, @pUKa3aMHU U PaCHOPSDKEHMSIMM AUPEKTOpa YUPEKIEHUs, HMHCTPYKTUBHO
METOAMYECKUMH Marepuaiamu LleHTpanpHOH OMONMMOTEYHO-UH(POPMALMOHHOW KOMHUCCHH
MunoOpazoanus Poccnn (nanee -LIBHK), a Taxxxe Hactosuum Tonoxernem.

1.5 [estenpHOCTh OHMONMMOTEKM OCHOBBIBAETCS HAa NPUHLMIAX AEMOKPATHH, T'YMAaHHU3MA,
o0IIeIOCTYITHOCTH,  MPHOpHUTETa  OOLIEUENOBEUECKUX  LEHHOCTEeH, TIPakJaHCTBEHHOCTH,
CBOOOIHOTO Pa3BUTHS JTUYHOCTH.

1.6.Yupexnenne (UHAHCHPYET NEATENbHOCTb OMONMOTEKH M OCYIIECTBISIET KOHTPOJb 32 €¢
paboToii B COOTBETCTBUU C NEHCTBYIOIUM 3aKOHOAATETHCTBOM.

2. OcHOBHbIE 32Ja4H
2.1. TlomHoe wu omnepaTuBHOEe OubMUOTEYHOe W WH(GPOPMALMOHHO -Oubnmorpaduyeckoe
obciykrBaHue 00yHarOIUXCS, TPENoJaBaTeiei, COTPYIHIUKOB U IPYTUX KaTErOpHi YuTaTeNe
YUPEKACHUS, YCTAHOBJECHHBIX B NPABUJIAX IOJb30BaHUS OWUOIMOTEKOH, B COOTBETCTBUHU C
UH(POPMALMOHHBIMH MOTPEOHOCTSIMU YUTATENEH.
2.2 . ®opmupoBanue OubamoTeduHoro (oHAa B COOTBETCTBHU C TpOdHIEM, YUPEKICHUS

00pa3oBaTeNbHBIMH npodeccroHaIbHBIMU nporpaMmmaMu u UH(OPMALIMOHHBIMH
noTpeOHOCTAMH YUTATENEH.
2.3.Opranunszanus u BEICHNE crpaBOYHO-OHOMMOTrpaduuecKkoro amrmapara B

aBTOMATU3UPOBAHHOM H TPAAHIIMOHHOM PEKHUMAaX.
2.4.YyacTue B BOCIUTATENbHON U TYMaHUTAPHO-IIPOCBETUTENBCKON AESTENbHOCTH YUPEKACHUS,
dopmupoBanre y 00yUHarOIIMXCsl COLMATBHO HEOOXOIUMBIX 3HAHUI M HABBIKOB, PaXKNTAaHCKOM
NO3UIHH, MTPO(HECCHOHANTBHBIX HHTEPECOB, MPOMNAaraHaa KyJIbTyPHOTO HACITEIHSL.
2.5.@opmupoBanne  OHOIMOTEUHO-UH(POPMALUOHHONKYIBTYPHI, oOyuernne  yurartenei
COBPEMEHHBIM METOJIaM MOKCKa WHPOPMALNH, TPHBUTHE HABBIKOB TOJIb30BAHHS KHUTOM.
2.6.CosepiueHcTBoBaHue pabOTHI OMOMMOTEKH HA OCHOBE BHEIPEHUSI COBPEMEHHBIX TEXHOJIOTHI
U KOMIBIOTEpHU3aH ONOINOTEeUHO-UH(DOPMALIMOHHBIX MPOIIECCOB.

2.7 KoopanHauusi OEATEIBHOCTH C MOAPA3ACICHUSMH YUYPEXKIEHUs M OOIEeCTBEHHBIMHU
OpraHu3aLUsIMH, UHTETPALlUs U B3aUMOJecTBHE ¢ OMONMMOTEKaMH APYTHX CUCTEM U BEIOMCTB,
OpraHaMu HAay4HO-TEXHHYEeCKOH uHpopMmanmu s Oojiee TMOJHOTO  YAOBJIETBOPEHUS
notpeOHOCTEH YnTaTeNne B IuTeparype.



3.0cHOBHBIE (PYHKLMH.

Jlns peanuzanyivi OCHOBHBIX 3a71a4 OUOJIMOTEKH:

3.1 @opmupyer ¢doHag  OuOMMOTEYHOTO-MH(POPMAIMOHHBIX  PECYPCOB  YUMJIHINA!

- KoMmIuiekTyeT (oHA  y4eOHBIMH, XYyIOKECTBEHHBIMH, HAyYHBIMH, CIIPAaBOYHBIM,
NeNarormiecKMMH U HayYHO- MOMYJISIPHBIMH JOKYMEHTaMU,

- monoJiHsieT poHa nHGOPMALMOHHBIMU pecypcaMu ceTH MuTepreT, 6a3amMu 1 GaHKaMH JaHHBIX
APYTUX YUPEKACHUH 1 OpraHU3alni.

3.2 Coznaer nHGQOPMALIMOHHYIO TIPOAYKIIHIO:
- OpraHM3yeT W BeleT CIPaBOYHO-OMOIHMOTpaduyUecKHianmapaT: KaTajord, KapTOTeKH, Oa3y
IaHHBIX MO MPO(ECCHOHATBHBIM LIKJIAM O0Y4eHHS;
-paspabaTbiBa€T pEeKOMEHIaTeNbHble Oubmuorpadudeckue mocodusi(criucku, 0030pHlI,
yKa3aTeslu u T. 1.)
-o0ecnieynBaeT MHPOPMHUPOBAHHUE MOJIb30BATENCH 00 MHPOPMALOHHOM MPOIYKLIUH.

3.3 Ocymectisier muddepeHnrpoBaHue OUOIMOTEYHO- MHPOPMALMOHHOE OOCITyKHBaHHE
00yHarouXCsI:

- CO3/1aeT YCJOBHMA MJIsl pealu3allil CaMOCTOSITENIbHOCTH B OOYYEHHH, MO3HABATEIbHOH,
TBOPYECKON AEATENBHOCTH, CIIOCOOCTBYET Pa3BUTHIO HABBIKOB CAMOOOYYEHUS,

-OpraHu3yeT MacCOBBIE MEPOTIPUATHSI, OPUEHTHPOBAHHBIC HA Pa3BUTHE OOIIEH U YUTATEIbCKON

KYJBTYPBI JINYHOCTH, COAEHCTBYET PA3BUTHIO KPUTUYECKOTO MBIIILIICHHS,

3.4 Ocymectisier OuOIMOTEYHO-UH(POPMAITMOHHOE OOCITYKUBAHUE MEAArOrHYeCKUX
pabOTHUKOB:

- YIOBJIETBOPSIET 3ampOChl IOJIb3OBaTeNell W MHGOPMHUPYET O HOBBIX IOCTYIUICHUSX B
oubanoTeky.
3.5. Pacmupsier accopTUMEHT OMOIMOTEUHBIX YCIYT, MOBBIIIAET UX KAYECTBO HA
OCHOBE TEXHHUYECKOTO OCHAIeHWsT OWOMMOTEeKH, KOMMBIOTEPH3aUu HHPOPMALIHOHHBIX
MPOLIECCOB.
3.6. CamocTosITeNbHO OTpenAessieT HCTOYHHUKUA KOMIUIEKTOBaHHUsS (GoHnos. Usyuaer creneHb
yIOBJIETBOPEHUSUUTATEIIBCKOTO  CIIPOCAa € LENbI0 KOPPEKTHPOBKH KOMILIEKTOBAHUS U
NPUBEICHNS B COOTBETCTBHE COCTABA U TEMATHUKH (POoHIA ¢ MHPOPMALIIOHHBIMH TOTPEOHOCTSIMU
yuratesnell. AHamM3upyer OO0ECEeYeHHOCTh OOyYaromuxcs Yy4eOHMKaMH U y4eOHbIMH
nocobusMu. OcyiecTBIsIET y4UeT, pa3MelleHne u TpoBepky ¢QoHma, obecmeuuBaer ero
COXPAaHHOCTb U PEKUM XPAHEHUsS, PETUCTPALMIO M JIP., B COOTBETCTBUU ¢ MHCTpykumeid o6
yuete Onbanorednoro GoHna, yreepkIeHHONH npruka3zoM MuHKyIbTypbl Poccuu oT
02.12.98 N 590 u npuxazom Munobpaszosanust Poccun ot 24.08.2000 N 2488 «O06
yuete OMOIroTeuHbIX POHAOB OHOMMOTEK 0OPAa30BATENbHBIX YUPEIKICHUI.
3.7. UckmouaeTnureparypy u3 (GOHAA B COOTBETCTBUU C HOPMATHBHBIMU akTaMu. [IpousBoaut
oTOOp Henpo(UIBHBIX W AyOJETHBIX HW3AAHUN, OPraHU3yeT MX MPOAaXy B YCTaHOBJIEHHOM
nopsiake. Bener cucremy OMONMOTEYHBIX KATaJOTOB W KAPTOTEK HAa TPAAULMOHHBIX U
MAIIWHOYUTAEMBIX HOCHUTEISIX C LEJIbI0 MHOTOACMEKTHOro OHOIHOrpadpuueckoro pacKpbITHs
(boHMOoB.
3.8 IlpuHMMaeT y4acTue B peaiu3aldd MPOrpaMMbl BOCIUTATENBHOH palOOThl YUpPEKICHHS,
UCTIOJIB3YS pa3iMyuHble (POPMBI U METOIbI MHANBUAYAIBHON H MacCOBOMPaOOTHL.
3.9.0pranusyer misi oOy4arOIIUXCsl 3aHSATHS MO OCHOBaM OMONMMOTEUHO-OMOIMOTpaduIecKx
3HaHui. [IpuBMBaeT HaABBIKM MOKUCKA UH(POPMALIUH U €€ MPUMEHEHHsI B y4eOHOM IpoLecce.
3.10.ITpuHNMaeT y4acTie B CUCTEME MOBBIIIEHUS KBATU(UKALIUN ONOIHOTEUHBIX paOOTHUKOB.



4,0OpraHusanus 1eTeJJbHOCTH OHOIHOTeKH
4.1 bubnuoredHo-nHPOPMAIIIOHHOE OOCIYKUBAaHHE OCYIIECTBJISIET HA OCHOBE OMOIMOTEHHO-
UH(POPMALIMOHHBIX PECYPCOB B COOTBETCTBHH C Y4€OHBIMH M BOCHHTATEIBbHBIMH IUIAHAMHU
YUHIIHLIA.
4.2. OTBETCTBEHHOCTh 32 CHCTEMATUYHOCTh M KAa4E€CTBO KOMILIEKTOBAHHS OCHOBHOTO (poHAa
OMONMMOTEKH, KOMILIEKTOBaHUE y4eOHOro ()OHa B COOTBETCTBHHU C (penepajbHBIMHU MEPEUHIMU
yu4eOHHMKOB M Y4eOHO-METOAMUYECKUX U3JaHHH, CO3MaHNe HEOOXOANMBIX YCIOBHH ESTENbHOCTH
ONOIMOTEKHN HECET TUPEKTOP YUHIIUIIA.
4.3. Pexxum paboTel OMOIMOTEKH OMpenenseTcsi TUPEKTOPOM B COOTBETCTBHH C INPAaBHJIAMH
BHYTPEHHETO PacHopsiiKa YUIIIUINA.

S.Ynpasaenne
5.1 YnpasneHue OubIMOTEKOM OCYIIECTBIISIET B COOTBETCTBHH C 3aKOHOAaTeIbHOM Poccuiickoi
Deneparun, cyobpektoB Poccuiickoit @enepanuu 1 Y CTaBOM YUMIIHLIA.
5.2 Ob1iee pyKOBOJCTBO AESITEILHOCTH OMOIMOTEKH OCYIIECTBIISIET TUPEKTOP YUHITUIIA.
5.3 PabGory Oubmmorexkn ocyuiecTBisieT OMONMOTEKaApb, KOTOPBI HECET OTBETCTBEHHOCTH B
npenenax CBOEH KOMIETEHLUMH T1epen OOIECTBOM, AUPEKTOpPOM, OOydaroIMMHCA 32
OPraHU3aLUI0 U PE3YJIbTAThl ACATEIbHOCTH OMONMOTEKH B COOTBETCTBHH C (PYHKIIHOHATIHHBIMHU
00s13aHHOCTSIMH, TIPENyCMOTPEHHBIMH  KJIACCU(UKALMOHHBIMUA TPeOOBAaHUSIMH, TPYHOBBIM
JOTOBOPOM U Y CTaBOM yUMJIMILA.
5.4 bubnuorexkapp Ha3HAYAETCS TUPEKTOPOM YVUMJIHMINA, OH SBJISETCS WIEHOM MeNarorndeckoro
KOJIIEKTHBA.
5.5 bubnuorekapb MOXKET OCYIIECTBISITh MEAArOrHUECKYI0 AesITeIbHOCTb.
6.IIpaBa u 00s13aHHOCTH PAOOTHUKOB OMOIHOTEKH

6.1 PaboTHUKM OMOIMOTEKH UMEIOT TIPABO:

- CaMOCTOSITEIBHO BBIOMPATh (PopMaThl, CPENCTBA U METObI OHOIMOTEYHO-UH(POPMAILTUOHHOTO
oOciykuBaHUsT 00Pa30BATENBPHOIO M BOCIIMTATENBHOTO MPOIIECCOB B COOTBETCTBUU C LEJSIMU H
3amadyaMu, yKa3aHHbIMU B Y cTaBe yuniniia u [lonoskennn o 6ndiamnoreke;

- UMETb €XKErOHbIN OTMYCK 28 KaJeHIapHbIX THEH,

- ObITh MPEACTABIIEHHBIMU K PAa3JUYHBIM (pOopMaM MOOIIPEHUS, Harpagam, IpeayCMOTPEHHbBIM
st pabOTHUKOB OOPa30BaHMUS U KYJIBTYPHI.

6.2 PaboTHuku OuOIMOTEKH OOS3aHBI;
- obecreynTh MOJB30BATENSIM BO3MOXKHOCTh PabOThl ¢ HHOOPMALMOHHBIMH pPeCcypcaMu
OuOMHOTEKH,

- COBEpIIEHCTBOBATh MH(pOpPMAIIMOHHO-OnbInorpadudeckoe u OubmoTedHoe oOCIyKUBAaHUE
MOJIb30BaTENeH,

- obecrieunBaTh pekuM padoTHI B COOTBETCTBHU U MOTPEOHOCTAMH IMOJIB30BATENEH 1 paboTON
VUUJTUINA,

-TIOBBIATH KBATN(UKALIHIO.

7.1IpaBa u 00513aHHOCTH NoOJIb30BaTe el OudIHoTeKH.

7.1 Tonmb3oBaTenu OUOIUOTEKH UMEIOT MPABO:

- MOJIy4aThb MOJIHYKD WH(POPMALMIO O cocraBe OuOnmmoreyHoro (oHaa, MHOOPMALMOHHBIX
pecypcax;

-TMMOJIYUUTH KOHCYJIbTATUBHYIO MMOMOIIb B IOUCKE U BbI60pe NCTOYHUKOB PIH(l)OpMaLII/II/I;

-MIOJIy4aTh BO BPEMEHHOE MOJIb30BaHHE Ha aOOHEMEHTE W B YHMTAJbHOM 3aji¢ MeYaTHBIC
WU3JTaHUS,

-y4aCTBOBATh B MEPOTIPHUSTHSAX, MPOBOIUMBIX OHOIHOTEKOH;

- oOpamaTecst 1Uis1 pasperneHusi KOHQINKTHON CUTYallH K JUPEKTOPY YUMUIIHINA.



7.2 Ionp3oBarenn 6uOMMOTEKH 0OS3aHBL

-coOIOIaTh TIPaBIIIA TIOJIb30BAHMUST OHOTHOTEKOIH,

- OEpeKHO OTHOCHUTCSI K NMPOW3BEICHHSM Ie4aTH (HE BBIPHIBATb, HE 3aru0aTh CTPAHULBL, HE
JenaTh B KHATax MOAYEPKUBAHMMN, ITOMETOK), 000pYIOBaHUIO, HHBEHTAPIO,

- MoAaAep)kaTh TOPSIOK PACCTAHOBKU JIUTEPATYPbl B OTKPBITOM JAOCTyIE OHONMOTEKH,
PACIIONIOKEHHS KAPTOYEK B KaTaJore U KapTOTeKax;

- TIOJIb30BAThCS LIEHHBIMH U CIIPABOYHBIMHU TOKYMEHTAMHU TOJBKO B IOMEINEHUH OUOIHOTEKY,

- PacTIMCBIBATHCS B UUTATEIBHOM (POPMYJIsipe 3a KaXKIbIi MOJYYEHHBIH JOKYMEHT;

- BO3BpAILATh JIUTEPATYPy B OMONMOTEKY B YCTAHOBJICHHBIE CPOKH,

- 3aMEHATh XYIOKECTBEHHYIO U Y4eOHYIO JHUTepaTypy OHMOIHOTEKH B Clydae UX yTPaThl UIH
NOPYH UM MASHTUYHBIMH, JTHOO KOMIIEHCHPOBATh yIepd B pa3Mepe, YCTAHOBJICHHOM MPaBUIAMU
MOJIb30BaHMsI OUOIHOTEKONM;

- TIOJTHOCTBIO PACCUHMTATBHCS ¢ OMONMOTEKOH MO MCTEUYEeHUH cpoka oOy4deHHst wind paboThl B
YUHITHLIE.
7.3 TlopsAAnok nosp30BaHUsA OMOIHOTEKOH:

- 3anmuch OOYYarOLTUXCS MPOU3BOAMTCS B HHAMBUAYAJbHOM IOPSAAKE IO YYEHHYECKOMY
Ounery, pabOTHUKOB YYHJIUINA — IO MACTIOPTY;

- JOKYMEHTOM, TMOATBEPXKAAIOLINM TMPaBO TOJb30BAHUS OHUONMOTEKOH, sBIsIETCS

YUTATENBbCKUN (POPMYIISIp;

- YUTATENbCKUI (opMyssip (PUKCHPYET AaTy BBIJAUM IMOJIb30BATEINO JUTEPATyphl U3 (PoHIA
OMONMMOTEKH U UX BO3BPALICHUIO B OMOIHOTEKY.
7.4 TlopsAnok noyib30BaHust a0OHEMEHTOM:

- MAKCUMAJIbHBIE CPOKH TTOJIb30BAHUS JIUTEPATYPOIL:
A)yueOHnnky, yuebHble mocobust — yueOHbIH rof;,
b)nay4yHO-nony IsIpHAs, MO3HABATENbHAS, XyI0KECTBEHHAst IUTeparypa 1 Mecsi.
B)nepuoanueckue n3naHus, M3AaHUS MOBBILIEHHOTO cripoca — 15 mHei;

-TI0JIb30BATENIN MOTYT MPOJUIHTh CPOK IMOJIb30BAHUS JOKYMEHTAMH, €CJIH Ha HUX OTCYTCTBYIOT
CIPOC CO CTOPOHBI APYTUX MOJB30BATEICH.

7.5 IlopsimOK NOJB30BAHUS YUTAIBHBIM 3JI0M:

- TOKYMEHTBI, MTpeJHa3HauYeHHbIE U padOThl B YUTAIBHOM 3aJi€, HA JIOM HE BBIIAIOTCS,

-3HUUKJIONEIUH, CIIPABOYHHKH, PEIKHE, LIEHHbIE 1 UMEIOIIUECS B SAMHCTBEHHOM 3K3EMILIIPE
JOKYMEHTBI BBIIAIOTCST TOJIBKO JJIs1 pabOTHI B YUTAJIBHOM 3aJIe.



